ORDER No 24¢_/Dated. 29/ 0 3 [ o2l

Sclection of C&AG Empanelled Chartered Accountants firms
for preparation and compilation of Accounts of the Odisha
Building and Other Construction workers Welfare Board

(OB&OCWWB) and its units under Double Entry Accounting

System.

ko
The OBL&OCWW Board, Odisha invites proposal in sealed cover, from
Comprroller & Auditor General of India empanelled Chartered Accountant firms
fior preparation and compilation of Accounts in double Entry Accounting system ol
the OB&OCWW Board fot its office at Bhubaneswar and of all its unils as per list
annexed at Annexure-l11 of the Terms of Reference, The CA finm will prepare the
accounts in Double Entry Accounting Systent (Uniform Format of Accounts applicable
o the Central Aulonomous Bodies) along with generation of Cash Books, preparation
of Assets Register and other subsidiarics Books of Agcounts as may be requirsd under
Double Entry System of Accounting for each unit including headquarter office for

the two Financial Years 2022-23 and 2023-24.

Detail of Information and Terms of Reference cun be seen in the official website
woww nirmanslarmik odishaeov.in (Tenders Section) oF ¢an be obtained from the
Office of the Odisha Building & Other Construction Workers' Welfare Board, Office
of the Labour Commissioner, Odisha Unit-3. Kharavel Nagar, Bhubaneswar, Odisha.
in any working days till 15.03.2024 during the olfice hours free ol cost. Completed
proposals should reach office of the Labour Commissioner cum Member Scoretary.
OB&OCWW Board on or hefore 15.03.2024 up to 16.00 hours.

For any query regarding scope of worl, other requirements and conditions that
the assignment entails, a meeting will be held on 16.03.2024 at 1 1.00 AM in the,
Office of the Labour Commissioner, Odisha Unit-3, Kharavel Nagar, Bhubaneswar,
Odisha. The Authority reserves the right to accept o reject all or any of the EQI

without assigning any reasons thereof.

Labour Commmissioner, Odisha — cum -
Member Secretary. OB&OCWW Board,
Office of the Labour Commissioner, Odisha
Unit-3, Kharavel Nagar, Bhubaneswar, Odisha,

Memo No D9 (3) _ypr__2q: 62 Ay

Copy to Notice Board of Labour Commissloner, Odisha, Bhubaneswar/ Factory & Broiler and
State Labour Institute (SL1) for wide cireulation, Yoo 1!"“"

[ ]
Joint Secretaly to Govt.-cum-0SD,
OB&0CWW Board, Bhubaneswar.




REQUEST FOR PROPOSAL (RFP)
FOR
SELECTION OF FIRM FOR COMPILATION OF ACCOUNTS OF
OBROCWW BOARD FOR THE FY 2022-23 AND 202324

Ref: No. gqﬂ / .-.lfﬁy 0 Qﬂ@[f



IMPORTANT INFO / KEY EVENTS / ACTIVITIES AND DATES

| Event | Date & Time Line
| Avallability f Requestfor Praposal (REP
Dotument (To be downloaded from 29.02.2024
Wi irmansharmik.odishiuon i)
Request For Proposal (RFP) closing date and
time for submission of bid document by firms 15.04:202443.00FN)
- A meeling for any query regarding scope of -
work, other requirements in the Office af the
Labour Commissioner, Odisha Unit-3 L e
Kharavel Nagar, Bhubaneswar, Odisha.
Date and time for opening of Gensral cum
Technical bid document 18.03:2024(4.00PM)
Date and time for opening of financial 18.03.2024(4 00PM)

| Dacument

NOTE: The dates are subject to change according to the convenience and

needs of the Purchaser
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1. Section
(Notice for Request for Proposal)

Reference No.

Request for Proposal (RFF) for Selection of Chartered Accountant fim for
Compllation of Accounts of OBROCWW Beard Jor the FY 2022:23 & 200354

The OBSOCVW Board, Odisha invites proposal from C& AG Empanglied Chartered
Avcountanl (CA) and & Cost Accountant (CNIA) fims for conducting Complation of
Aocounts of OBEOCWWE for FY 2022-23 & 2023.24. The delalled information of
aloresaid ork has besn given In the document which may be downloaded from website
wa nimanshaimic edisha o and afier duly filed In should be submitted &t
OBBOCWW Board, with donuments a5 ndicated must be fumished with bid document.

Odisha Bulkding and Cther Construction workers Weltare Board (DE&UEWM}
fesenves the right to accent or reject any or all RFP response without assigning any
reason {hereof

Address for submission of Proposals
Labour Commissianer, Odishy

- ¢lim -~ Member Secretary,
OB&OCWW Board, Odicha

(Mice of the Labour Commissianet,
Odisha Unit-3, Kharavel Nagar,
Bhubaneswar, Odisha




Section-2

2.1 Introduction

Odisha Building and Other Construction workers Welfare Board (OB&OCWWE)
of Labour & ES| Depattment, Govt. of Odisha intends to Select Chartered
Accountant/Cost Accountant Firm for Compilation of Accounts of OBEOCWWE.
The Interested firms may download the Request for Prupasal (RFP) document
along with term & conditions form www nirmansha

Notwithetanding anything else contained to the contrary in this Reguest for
Proposal (RFP) document, OB&OCWWE reserves the right to cancel / modify
fully or partially the "RFE” or fo reject one or more of the RFP responses without

assigning any reasen and shall bear no liabilily whatsoever consequent upon
such a deaision.

2.2 Eligibility Criteria

Any interested CA/CMA Firm shall be efigible to apply for the assignment subject to
meeting the following eligitility criteria

a)

b)

c)

C&AG Empanelment: the firm should be empanelled with the Comptroller &

Auditor General of India and the copy of the registration lstter should be
furnished.

Past Lxperience of the Firm: The firn must have at least Five years’
experience in Compilation of Accounls in Govl. Sector/PSU/Corporations/Govt.
Autanamous Bodies or [nstituliens as an the date of submission of proposal
(POMork order must have mentioned Compilation of Accounts as one of the

scopes of work).

Available manpower: The firm should have minimum of five FCA/FCNA
partners as on 1sl Jan 2024 (Constilulion Cerificate from ICAL). The firm should
have slrength of at least 10 gualified accountants to underiake the |ob by

deploying teams so as to complete the assignment In the specified time.

d) Annual Turnever: The average turnover of the Tirm in last three years should

el
f)

be in excess of Rs 20 lakhs (1. 2020-21, 2021-22 & 2022.23).
Thi firm must have reglstered under GST Act.
The firm shall have at lsast one branch office in Bhubaneswar

Nate: (a) In absence of any one of the above, the offer will be freated as non-
responsive and summanly rejected

(b) Relevanl documents in support of the above gnteria must be énclosed falling
which the bid will hable te be rejeated

(e] Only succasshiul qualifiars financial bids will be opened



Section-3

3. Scope of Work: Broad Scope of work Consist of the Following activitices

A Prepuragion of Accounts in Double Entry System of Accounting
systemi: CA firm who 15 assigned to prepare the accounts of the
DLOs office will need to enter all transactions in Tally covering ull
the aspects of accownting of the organization o District levels and
also a1 Stute OBSEOCWW Bourd, Bhubaneswar.

b. The selecled frm will be wsed approprilite accounting software for
preparation of the accounts at Head Office as well as in all the units
for the preparation of wcvounts on the Double Entry Accounting
SYSLerm.

¢ The cash books of'all the units us ilso ot the State Level will have 1o
e generated on Double Entry System.

d. Checkimg the transactlons dnd Preparation of Balances of Temmn
Deposits’ Investment and Interest there on.  Checking Receipts of
advanees of Clients. Reconciliation of GST. Debtor, Creditor
reconeiliation. 20A8 Verilication. Periodical preparation of Bank
Reconcilintion Statements for all Bank accounts. Preparation of Trail
Balances. Income Expenditure A/c and Balance Sheet as applicable
linancial reporting  Framework. Preparation of  Depreciation
Schedules of Fixed assets as per Applicable Act.

e. Compilation of Accounts: CA firm which will be sssigned the
accounts  preparation work  at Stale OB&OCWW  Board,
Bhubaneswar Head office at Bhubaneswar shall bave 1o compile the
gepounts of each financial year separately starting lrom the FY 2022-
23 and 2023-24 and prepore Balanee Sheet. lncome & Expénditure,
Receipt and Payment Account along with all the subsidiary
schedules,

I Aurthentication of Accowns: CA firm who will prepare the accounts
of the Head office of the State OB&LOCWW Board and compile the
accounts of all the units will authenticate the sccount and the batance
sheet of each vear, belore the same dre lorwarded 1o the Aocountant
Gencrul.

ole:

« Compllation of Accounts Includes the Preparation of Final Accounts of he
year and the firm has fo Submit the Finanalal Stotement (Balancs Shest and
Frofif and Loss Accounts including all Schedules and Bank reconcilialion) for
oach year separafely in Hard Copy to Member Sscretary, OBEOCW\W Board
within 3 months from the date of Acceptance af Wark Crdar

= The Scope of Work of the PO is for Financial Year 2022-23 & 2023-24
OR&OCWIWE may exiend the assignment for compiiativn of accourils of

OCAC for Further years depending on the performance of (he firm and Timealy
Completion of wark

= I addition of the Scope as above the management may change the scope
of work duwing the assignment pernod considering the requirement in
cansultation with yau,



4. Out Put

L

I

1.

IV.

The expected puiputs of this assignment are:

Cash books of a1l the uniis s wlso of the main account ot Siate
level which have been prepured under Double Entry Accounting
System.

District Labour Office (DLO) wise monthly and yeatly Receipt and
Payment Account along with relevant schedules applicable to State
OR&EOCWW Board Odisha for each yedr starting [ 2022-23 to
2023-24 In hard copies (bwo) and sall copies,

Stute level monthly ind vearly Receipt und Payment Account wmd
Income and Expenditure account along with relevant schedules
applitable to OB&OCWW Board Odisha for vach year starting
from 2022-23 and 2023-24 i hiard copies (two) and soft copies;
DIOs wise and Swie level Balance Sheets for euch year starfing
trom2032-23 10 2025-24in hard copies (twoy snd sofl copiss

5, REPORTING PROCEDURE:

The Compilation Report Shall be Submitted in hard copy to Member
Secretary, OB&OCWW Board,

The Compilation report for the FY 2022-23 & 2023-24 should be prepared
as per General Accepled accounting Principle.

6. Compilation Team:
» As required In Terns of RFEP., the resources will be engaged as below categary:

2L Noo | Qualification Experiencs
i | CAICMA Quaiified 3 Years Experience In accounts Finalization
2 | CAICMA Inter Qualified | 3 Years Experience In accounts Finallzation

* The Staff proposed by the firm in proposal cannot be altered during the
period of compilation except the prior petiod approval from OB&OCWWE

*  The Compilation of Accounts of OBAOCWWWE has lo be completed by firm
within 4 maonths from the date acceptance of Work Order.

General Terms and Conditions:

= The Firm must not Sub-conlract the wirk,

»  The Team will work in strict confidence and will ensure that the mformation in
respect of OCAC Is deall in strict confidence and secracy.

Dispute/Difference, if any shall be mutually settied with LG cum- Member
Secretary, OB&OTWWE if the dispute could not settie at Member Secretary
Level, it will be forwarded to Chairman, OBAOCWWE which will be final and
bringing fo all concerned,

» Authority reserves righls to cancel the REP



Section-1V (Instruction to Bidders)

7.1 Language of the Bid

The language of the Bid and related documents shall be in English language.

7.2 Sealing and Marking of the RFP Proposal

(a) Firms shall prepare and submit ene (1) copy of the General cum Technical
documents in Envelope-1. This-envelope shall be sealed, labslled as “Envelope-1
(General cum Technical Document) for Seleation of Compilalion of Accounts of
OB&OCWWE and placed inside the Quter Envelope. Firms shall prepare and
submit one (1) copy of the financial Document in Envelope-2. This snvelope shall
be sealed, |abelled as "Envelope-2 (Financial Document) All two envelopes
should be placed inside an Quter Envelope ssaled and labelled “Selection of CA
firms for Preparation of Annual Accounts of OBAOCWWE

(b) The Proposal documents should be submitted at Labour Commissioner— cum -
Member Secretary,0BAOCWW Board. Odisha, Office of the Labout
Commissioner, Cdisha Unit-3. Kharave! Nagar, Bhubaneswar, Odisha.

() Only firms who has empanelled with CRAG for Lhe yisar 2022-23& 2023-24 will be
accepted for evaluation of {heir general cum technical document. Only succassiul
firms qualified In general cum technical document will be communicated for
financial document epening through phone/mall

(). Documents to be submitted in General cum Technical document
* Copy of CAG Empansiment |etlier of 2022-238 2023-24.
» Constitution Cartificate from ICA! of pariners as on 1" danuary 2024
« Briel Audit Firms Profile (Annexura-l).

* Prool of Experience In Compilation of Accounts. (PO/MWark order mentloning
assignment of Compilation as per scope of work).

» 55T registration Ceificale.
» Copy of PAN,
» Any ather dogument if any as deseribed for evaluation purpose.

(e), Documents to be submitted In financial Document.

* Financial Document shall be submitted as per the format placed in Annexure-l|



1.3 Single Proposal

In case only one response against RFP s received and it is found to be eligible on
technical evaluation, OB&OCWWE raserves the right to consider the response.

7.4: Evaluation of bid proposal

» The applicant firm must be empanelled with C& AG for the year 2022-23 & 2023-
24 In the absence of the same Ihe offer will be treated as non-responsive and
summarily rejecled and no technizal evaluation of the affer will be made.

= The selection of the Chartered accountant of Firm will be dene using Lowest
cost Method (L1).

* In case of more than one firm bid the lowest price, then firm having the highest
average tumnover in last three financial years among the lowest hidder will be
selecled as the successful bidder,

7.5: Award of Contract;

On caompletion of selection process, the fim selected shall be awarded the

conlract of Compilation of Accounts of OBE&OCWWE by issuing the Latier of
Award (LOA).

7.6: Period: 4 Months from the date of acceptance of the Contract,

7.7: Commencement of Work

« Within € days of Inlimation by OB&DCWWE, the firm will cemmenee the audit.

* [f rasouree deployed found unsuitable, OBEOCYWWE will ask for replacement up to
its satisfaction

* OB&OCVWWE 15 entitied to discontinue Compilation f found that the Flrm
incapacitated, negligent in the proper perforriance or showing misconduct at any
point of brre by giving ane-month priot notice.

7.8: Payment Terms

« Payment will be made after Compilation of Accounts and Submission of Financial
Statement (with schedules) of the relevant year Subject to Submission of Tax
Invoica.

= Bill should be raised In favour of Odisha Building and Other Construction workers
VWeifare Board (OBAOCWIVB) in triplicale for payments.

» No TA/DA will be provided.
v Income tax & GST T0S will be dedusted as per the rules

» GST will be pald as applicable.



1.9, Performance Security Deposit

The successful CA fim should deposit wih the OBAQCWN Board @ &6 ol
eapplcation Vel fot e peromance secury. No fetest v be paid on
eprfomance securly depost amounl, The securly deposi wil b retumed afterdl
daysfrom e date of complefion of the assignment,

710 Penalty:

1 case ofdelay Incompleion o e asigrment byond e conrcld ped dal
penaly @ 0.15% ofthe conaol pice woul b mposed and deducted from thi payable

amoynt



ANNEXURE - |
BRIEF PROFILY OF CHATERED ACCOUNTANT FIRM

8 Particulars

1 | Name of the Firm Corpany

2 | Year of Establishment

3 | a). Address of Office (HO)

b). Address Bhubaneswar Office

4 | Permanent Account Number (PAN)

§ | GST Registration Number

Name ol the Contact Person

f

7 Telephone / Mobile No.
# | Fux'No.
9

' mail address

10 | Experience of the fin

i1 | Dute of Registration of the Firm
12 | Year of Empanelment with CAG

13 | No of Pariners and Qualified Staffas on 1

Jan 2024

[4 | Experience of the preparation Accounts in Govi
sector | PSUY Statutory Authorities

15 | Annual Tumover Audited Anmyal Turn Over in Annial Tum Over
lasl three vears ending J ¥ March™2023: 2020-21

2021-22

2022-23

Siemature of ihe firm Representative

Dale::

Flace :
Comparty bedl



Annexure - [

S Particulars Price (Rs,) Excluding Tax
1o
| |Fees for Preparation 4nd Compilstion of
Accounts for the Year 2022-23 and 2023-24 for
|  each [iled Offices
:;-.

Fees for Preparation and Compilation of
Accounts for the Year 2022-23 and 2023-M4 for

| OB&OCWW Buard Head office |

Tax is not inclusive and should not be quoted. Taxes will be peid extr s
applicable,

In case of wrong caleubation n addition of otherwise, the fees written in words
will be considered for caloulating the total Compilition fies for artiving at L1
firm (on the basis of least cost methd),

We hereby declare that our bid response is mede in good faith and fhe

information contained Is true and comeel o the best of our knowledze and
beliel

Signature of the Firm Representative

Date:

Mace:

Company Seal




Annexure— 111

List of Field Funetionaries under OB&OCWW Board, Odisha

Si MName of the Implementing No of Units
no Agencied/DDO |
1| Distriet Lobour Office. Angul I
2 | District Lubour Office, Balasore |
3 | District Labour Office, Baraearh |
1 | District Labour Office. Bhadrak 1
3 | District Labour Office, Bolangir !
6 | District Labour Offige, Boudh | -
7| District Labour Office, Cutltack 1
8 | Distriet Labour Office, Chhutrapur |
9 | District Labour OiTice, Deogarh 1
10| Distriit Labour Office, Dhenkanal !
|1 | Disteret Labour Office. Craapnt |
[2 __DI&LI']L[ Lithour OITTee, Ganjam [
13| Distriet Labour Office, Jagatsingpur ]
14 | Distriet Labour OfTice. Jujpur ]
15 | District Labour Office. Jhursuguds |
16| Dristriet Labour Office, Kalahandi 1
17" | District Labour Office, Kondhaimal |
L8 | District Labour Office. Kendrapada |
19 | District Labour Office Jeonihor | |
20 | District Labour Office, Khordha 1
21 | Distrier] abour Office, Korapul I I
22 | Distriet Labour Office, Malkungiri g 1]
23 | District Labour Office. Mayurbhanj | B
24| District Labour Office Nabetungpur 1
25 | District Labour Offive, Navagarl ]
26 | District Labour Office. Nuapada |
27 | Diswrict Labour Offioe, Puri 1
28 | ismict Labour Oftice, Rayagada l
29| Insirict Labour Office, Sambalpur l
30 | Distrigt Labour Office Subernapur |
31 | District Labour Office, Sundengarh ]
32 | District Labour OfTice, Talcher l
33 | Head Office, OB&OCWWBoard |
TOTAL 33




